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Dear Students and Parents,  
 
 
Every student has received a copy of our school handbook.  This handbook has been 
developed to ensure consistency of expectations and procedures for our school.  
 
We firmly believe that a strong home and school partnership, along with consistent 
communications, will help our children achieve in a safe and positive school 
environment.  
 
The essential principles guiding this Code of Conduct are loving our God, our neighbors 
and ourselves.  In this way, we treat each other with the respect and reverence we also 
expect.  Anything that disrupts the educational process, or anyone who distracts us from 
our Mission of a Christ-centered Catholic education, will be addressed in a prompt, fair, 
and consistent manner.  
 
Any questions or suggestions about the Code of Conduct are most welcome and can be 
addressed to Mr. William F. Tielman, Jr., Vice Principal.  
 
The focus of the future should be on Christ, community service, and academic and 
personal excellence.  We are pleased to have the opportunity to work with your children.  
The importance of teaching and learning cannot be overstated.  It is our privilege and our 
challenge as educators to strive continually to provide quality education in our 
classrooms.  
 
 
God bless you. 
 
 
 
Sincerely,  
 

 
Mrs. Yvonne G. McCarthy  
Principal  
  
 
 
 
 



 
ALLENTOWN CENTRAL CATHOLIC HIGH SCHOOL 

RULES AND REGULATIONS  
 

 It is the hope of the Central Catholic Administration and Faculty that our students grow 
in personal responsibility, spiritually, academically, and socially.  Our entire thrust as a school 
will be aimed toward accomplishing this goal.  This handbook is designed to provide ready access 
to the important rules and regulations that support and direct the school goals.   
 

 
PART I:  “CODE OF CONDUCT”  

 
 The Code of Conduct exists for those few students who show disregard for the 
requirements of school citizenship and good order.  The Discipline Office has a variety of 
measures available for use as it responds to student misbehavior.  Counseling, detention, 
activity/social suspension, in-school suspension, out-of-school suspension, probation, and 
expulsion are among some of the consequences of violations of the Code of Conduct.  Please be 
advised that the Discipline Office must use discretion in regard to the determination of the 
number of detentions and other consequences that may occur as a result of inappropriate student 
behavior.   Our goal is to provide an orderly and safe environment where teachers can teach and 
students can learn. 
 Central Catholic High School reserves the right to sever, at any time, its connection with 
a student whose influence is found to be injurious to the standards, morals, and scholarship of the 
student body or whose conduct is prejudicial to the good name of the high school even if such 
conduct occurs off school premises or when school is not in session.  This handbook does not 
create or imply the existence of a contract or contractual obligation on the part of Allentown 
Central Catholic High School or the Diocese of Allentown. Furthermore, the interpretation and 
application of this handbook is the sole responsibility of the school’s administration.  
 
 
DETENTION: 
 Detention is the primary tool used by teachers and the Discipline Office as a response to 
student misbehavior and violations of the rules and/or regulations found in this handbook.   There 
are two types of detention:  
  

PRIVATE DETENTION:   This is an after school detention issued by a teacher or 
moderator who observes inappropriate student behavior.  Private detention will be a minimum of 
one-half hour and a maximum of one hour.  Teachers are required to give students 24 hours 
notice of any private detention(s).  After school jobs or activities are not excuses for missing a 
private detention.  The Discipline Office will be notified of all private detentions issued and will 
include them in the individual student’s discipline file.  Cutting private detention will result in 5 
school detentions.  

SCHOOL DETENTION:  This is an after school detention issued by the Discipline 
Office in response to formal notification of inappropriate student behavior.  The guidelines for 
school detention follow:  
1. School detention will be held Monday through Friday (except most early dismissal days) 

starting 5 minutes after dismissal and lasting one hour.  The list of students required to 
attend and the room number will be on the daily absentee sheet.  

2. Students must be in school uniform for detention.  
3. While in detention, students are required to sit up straight in the desk, to face forward, 

and to remain silent.  Students are not permitted to sleep, to close their eyes, to put their 
head on the desk, to use any type of electronic device, to talk, to do homework, to read, 
or to write during detention.  



4. Detentions will be served on consecutive days starting with the day after the student has 
been interviewed by the Discipline Office.  If the next day is a non-detention day or if the 
detention rooms are full, detentions will be served on consecutive days starting with the 
next available detention day.  

5. Lateness to detention, within 5 minutes, will result in 1 additional detention.  
6. Lateness to detention, beyond 5 minutes, will result in 3 additional detentions.  
7. Cutting detention will incur 5 detentions.  Disruptive behavior in detention will incur at 

least 3 detentions.  
8. Students will have detentions rescheduled, if and only if, their parents contact the 

Discipline Office by phone no later than 1:00 PM on the detention day and if the reason 
is deemed acceptable by the Discipline Office.  

9. Students excused from detention due to doctor or other acceptable appointments are not 
eligible to attend or participate in any after-school activities, games, performances, or 
practices prior to 4:30 PM. 

10. Students will not be excused from detention for after-school jobs or extra-curricular 
activities of any type including, but not limited to, athletic and music performances or 
practices or any club meetings or activities.   

11. Students will not be excused early from detention.  
12. The number of detentions a student receives will appear on his/her report card.  
 
 When a student receives a detention slip (school or private), he/she will usually be asked 
to sign the slip to acknowledge that he/she has received it.  In some situations it may be 
impossible for a teacher to have students sign detention slips.  In those situations, teachers will  
inform the student that he/she will be receiving a detention slip.  Signing the slip is not an 
admission of guilt.  Students will have an opportunity to explain the situation when interviewed in 
the Discipline Office.   However, refusing to sign may be considered disobedience and may result 
in additional disciplinary action.  
 As a general rule, teachers will be required to assign private detention for normal 
classroom problems such as:  talking, passing notes, making noises, etc.  Teachers are also to 
assign private detention for violations of administration approved classroom regulations.  
Repeated violations by an individual student will be referred to the Discipline Office.  School 
detention takes precedence over private detention.  
 
 
PROGRESSION OF DETENTIONS: 
1. Upon accumulation of 10 school detentions, parents will be notified by the Discipline 

Office.  In addition, the student will not be eligible for the honor roll during that marking 
period.   

2. Upon accumulation of 20 school detentions at any time during the school year, parents 
will be contacted and the student may be placed on in-school suspension until a parental 
interview is held with the Discipline Office.  In addition, the student is placed on 
probation for at least one school month.  A student on probation will be placed on 
social/activity suspension for the duration of the probation.   N.B.  Activity/Social 
Suspension may be used in any situation at the discretion of the Discipline Office.  

3. Any student who accumulates 20 detentions during a school year will have his/her 
discipline record reviewed by the administration. Such students are liable to be placed on 
disciplinary probation for the next school year.  In extreme cases, students may be liable 
for expulsion.  

4. Any student placed on disciplinary probation to start a new school year will have his/her 
discipline record reviewed by the Administration at the end of that school year.  
Probation may be continued or removed at the discretion of the administration.  



INFRACTIONS AND DETENTIONS: 
 The list that follows is a guideline.  The Discipline Office reserves the right to administer 
appropriate detentions and/or other consequences for infractions not listed here.  Teachers are 
required to give private detentions for classroom misbehavior or student failure to follow 
administrative approved classroom procedures.  
 **The Vice Principal will determine consequences of the following violations: 
contraband, damage/vandalism, drug and alcohol violation(s), disobedience, disrespect, stealing, 
or any situations not expressly covered in the Discipline Code.  
 
 
 
INFRACTION      DETENTION 
 
Truancy ---------------------------------------------------------  20 
Smoking or possession of tobacco products ------------  10 
Cheating---------------------------------------------------------  10 
Cutting----------------------------------------------------------  10  
Extreme lateness to school----------------------------------    3/20 
Forgery----------------------------------------------------------    5 
Out of Bounds ------------------------------------------------    5/10 
Detention Cut -------------------------------------------------    5 
Extreme lateness to class------------------------------------    3 
Cafeteria Conduct --------------------------------------------    1/3 
Cafeteria Clean-Up-------------------------------------------    3 
Cell Phone Violation----------------------------------------    3 
Assembly/Detention Conduct------------------------------    3 
Mass Conduct-------------------------------------------------    3 
Detention Disturbance---------------------------------------    3 
No Gym Clothes------ ---------------------------------------    2 
Wrong Gym Clothes ----------------------------------------    1 
Chewing Gum ------------------------------------------------    1 
Lateness--------------------------------------------------------    1 
Eating Outside Cafeteria------------------------------------    1 
Littering -------------------------------------------------------    1 
Locker Violation ---------------------------------------------    1 
Dress Code Violation ---------------------------------------    1/3 
Hallway Passport---------------------------------------------    1/2  
Defacing an ID------------------------------------------------    1/2  
Opening Exterior Doors ------------------------------------    3 
Contraband-----------------------------------------------------    ** 
Damage/Vandalism ------------------------------------------    ** 
Drug and Alcohol Violation(s) -------------- -------------    ** 
Disobedience---------------------------------------------------    ** 
Disrespect------------------------------------------------------    ** 
Stealing---------------------------------------------------------    ** 



 

DEFINITIONS AND EXPLANATIONS: 

 The definitions and explanations that follow are a guideline.  They are provided in an 
attempt to explain some of the most common infractions, consequences, and situations that occur 
during the school year.  Any explanations needed during the year that are not included here will 
be made by the Administration as needed.  It is imperative that the student and his/her parents 
become familiar with these definitions and explanations so that everyone is aware of his/her 
responsibilities.  
 
TRUANCY:   
The unexcused absence from school or failure to report to two or more classes without 
appropriate permission will result in disciplinary action and possible notification of the police.   
Additionally, unexcused absence from scheduled co-curricular and/or extra-curricular activities  
(such as, but not limited to student retreats, field trips, etc.) may result in student removal from 
these activities.   cf:  Extreme Lateness to School.  
 
SMOKING OR POSSESSION OF TOBACCO PRODUCTS:   

Smoking is not permitted on school property at any time (this includes before and 
after school).   The sidewalks,  Elliger Street, Monroe Street, and the CCHS parking lot 
are school property.  The School Tobacco Control Act, Act 145 of 1996, prohibits the 
possession or use of tobacco products or smokeless tobacco by a student (regardless of 
age) in a school building, a school bus, or on school property.  Schools are granted the 
authority to initiate prosecution for any such offense.  If convicted, a student will be 
found guilty of a summary offense and subject to a fine of up to $50 plus court costs.  

Additionally, at Central Catholic, students standing in the presence of and conversing 
with those who are smoking and students loitering in a lavatory, etc. when smoke is present may 
be considered to be smoking.  The use of non-tobacco, smokeless/chewless snuff-type products is 
prohibited anywhere in the school. 
 
CUTTING:    
The unexcused absence from class, study hall, lunch, Discipline Office appointment, Guidance 
Office appointment, Health Room appointment, or any co-curricular and/or extra-curricular 
activity (such as, but not limited to,  AM or PM school Masses or assemblies, field trips, student 
retreats, etc.).  
 
LATENESS/EXTREME LATENESS TO SCHOOL:  

Unexcused lateness to school is a violation and incurs the following consequences:  
 a.  Late to homeroom – 1 detention  

b. Missed homeroom; late to 1st period – 3 detentions for first offense; 6 detentions 
for second offense; 10 detentions for third offense and every offense thereafter. 

c. Late to 2nd period --10 detentions. 
d. Late to 3rd period – 20 detentions 

N.B.:  Traffic congestion, trains, oversleeping, inability to find a parking spot, etc. will not be 
accepted as excuses for lateness to school.  cf: Attendance Policies and Procedures.  
 
MECHANICAL DIFFICULTIES WITH A VEHICLE: 
 A student who is late to school due to a mechanical difficulty with a vehicle will be 
excused one time only provided a parent/guardian has telephoned the school and reported the 
lateness prior to the student’s arrival at school.   No students will be excused for a second or 
subsequent lateness due to a mechanical difficulty with a vehicle.  cf:  Attendance Policies and 
Other Appropriate “Explanations”. 
 



FORGERY:  
 The signing of parent’s/guardian’s name, with or without their permission, to any school 
document, changing document contents, or handing in a document known to be forged by 
someone else.    A “false” telephone call is considered forgery.   In addition, using or providing 
another student an illicit ID or Hallway Passport is considered forgery.  
 
OUT OF BOUNDS:   
All unoccupied classrooms, school offices, cafeteria (except as scheduled), stage, auditorium 
(except as scheduled), locker room (except as needed for gym classes), weight/wrestling room 
(except when scheduled for gym classes or extra-curriculars), faculty lounges, planning rooms, 
faculty dining room, lavatories (except between classes or with proper permission), training 
room, equipment room, etc. are out of bounds.  
 Students who have 8th period dismissal are to be out of the building within four minutes 
after the bell to begin period 8 has rung.  Anyone in the hallways, etc. after that time may be 
considered out of bounds.  Students with early dismissal may be considered out of bounds if they 
are in Rockne Gym, the locker rooms, or the weight/wrestling room even if such students have 
after school athletic activities in these areas or a Hallway Passport. 
 Each semester each student will be issued a Hallway Passport.  Whenever a student 
initiates a request to go to a lavatory, the nurse, the guidance office, etc., the student will fill out 
all the required information on the passport and the teacher/moderator will sign it.  Students must 
show the signed passport to any teacher they may encounter as they move throughout the 
building.  Students may use the passport a maximum of 20 times in any one semester.  Failure to 
have the signed passport may result in the student being considered OUT OF BOUNDS or 
CUTTING.   
 In addition, before leaving the classroom, etc. students will be asked to sign the 
teacher’s/moderator’s DAILY HALLWAY PASS LOG.  
 After the bell to begin a period has rung, all hallways, lavatories, stairwells, etc. are out 
of bounds unless the student has a hallway pass.  
 The “back stairs” (the Rockne stairs that connect the 400s and the gym) below the lower 
gym landing are always out of bounds.  During lunch periods, a student rostered for the cafeteria 
who uses a lavatory other than those located adjacent to the cafeteria will be considered out of 
bounds or cutting.   Students found outside the buildings without appropriate permission will be 
considered to be cutting.  
 
DETENTION CUT: 
Failure to report to a scheduled private or school detention.  An after school job or extra-
curricular activity will not be accepted as a reason for missing detention.  
 
LATENESS/EXTREME LATENESS TO CLASS, DETENTION, ETC:  
Lateness not exceeding 5 minutes will incur 1 detention.  Extreme lateness will incur 3 
detentions.  The Discipline Office will determine at what point lateness becomes cutting. 
 
CAFETERIA CONDUCT: 
Failure to follow the moderator’s directions and/or behavior not appropriate to such a large group 
situation.  
 
CAFETERIA CLEAN-UP:  
Failure to clean up the individual eating area and/or failure to properly dispose of trash.  The 
throwing of any item in the cafeteria incurs at least three detentions.  



ASSEMBLY CONDUCT: 
Failure to act in a manner appropriate for the presentation and/or to act in a manner which creates 
a disturbance.  
 
MASS CONDUCT: Failure to act in a manner appropriate for Mass and/or to act in a manner 
which is disruptive or creates a disturbance.  
 
PLAYING CARDS:  Playing cards are not permitted in the school.  Students caught with 
playing cards will receive a detention.  
 
NO GYM CLOTHES: Students who report to physical education classes without gym clothes 
will incur 2 detentions.  
 
WRONG GYM CLOTHES:  Students who report to physical education classes without the 
proper gym clothes will incur 1 detention.  
 
CHEWING GUM:   It is a violation of the discipline code to chew gum in school at any time.  
This regulation is not only in effect during the actual school day; it is in effect anytime (day or 
night) that a student is in the building.  Repeat offenders may incur 3 detentions.  
 
EATING OUTSIDE THE CAFETERIA:  Students are not permitted to eat or drink anything 
at anytime in any part of the buildings, except the cafeteria.  This prohibition includes the 
mornings before homeroom period and the afternoons after dismissal.  Also, it is not permissible 
to take food or drinks outside the cafeteria.  
 
LITTERING:  Any student found littering in or around the school will be in violation of the 
Discipline Code.  
 
LOCKER VIOLATION:  All lockers must be locked at all times with a school issued lock.  
Only school issued locks are permissible.  Unauthorized locks will constitute prima facie 
evidence of a locker violation, which may subject the locker to search and its contents to seizure; 
cf: Lockers. Inappropriate decorations may not be placed inside or outside any locker at any time.  
They will be removed and the student assigned the locker is subject to discipline consequences.  
In addition, periodically during the course of the school year students will be required to clean 
their lockers and remove all decorations.   
 
DRESS CODE VIOLATION:   It is disobedient to be in violation of the school dress code.  
 
DAMAGE/VANDALISM: All damage/vandalism is to be reported to the Administration.  
Students will be required to make appropriate restitution.  The Discipline Office will determine 
other consequences.  By their design book socks are not permitted to be used on any school-
owned book issued to students.  
 
DISRESPECT:  Discourteous behavior toward a teacher, staff member, or other student.  The 
Discipline Office will make all determinations as to the number of detentions and other 
consequences of student disrespect.  Teachers are encouraged to correct the use of obscene 
language overheard in the halls, etc. that is not intentionally discourteous.  If they choose, the 
teachers may inform the Discipline Office of this situation.  At least one detention will be issued. 
 Public displays of affection are inappropriate in a school setting and will be considered 
disrespectful behavior.  
 



DISOBEDIENCE:   Willfully failing to follow a school policy or an administration approved 
classroom procedure.  The Discipline Office will make all determinations as to the number of 
detentions and other consequences of student disobedience.  
 
STEALING:  The taking of another person’s or the school’s property.  The Administration will 
make all determinations as to the consequences of stealing which may include, but are not limited 
to, restitution, detention(s), in-and/or out-of-school suspension, activity/social suspension, 
expulsion, and criminal prosecution.   
 
CONTRABAND:  Possession of any item which is or may be considered to be injurious to the 
health, safety, reputation, or good order of the school or any student or staff member. The 
Discipline Office will make all determinations as to the consequences of these situations.  
However, students are liable for expulsion in any  
contraband situation.  Contraband includes, but is not limited to, items such as weapons, mace, 
pepper spray, beepers, look-a-like weapons, B.B. or Pellet Guns, etc. 
 A weapon is any instrument that may be used to cause bodily harm.  The term “weapon” 
shall include, but not be limited to, any knife, cutting instrument, cutting tool, nunchaku, 
firearms, or replicate(s) of a firearm, and any other tool, instrument, or implement capable of 
inflicting bodily harm.  Possession of a firearm or any weapon renders a student liable for 
immediate expulsion from school.   
 
FALSE ALARMS/TERRORISTIC THREATS: Students causing false alarms or using 
phones to make terroristic threats are liable for immediate expulsion and criminal prosecution.   
Lost academic instructional time will be made up even if graduation and/or end of year dates 
must be changed.  
 
FIGHTING:  Fighting is an extreme form of disrespect that is totally unacceptable in a Catholic 
school setting.   If the instigator of a fight can be determined, the consequences will be applied to 
that person.  If the instigator cannot be determined, all involved parties will incur the 
consequences.  

The consequences of fighting in school, at school activities, on school property, etc. are: 
1. Up to 20 detentions may be assigned; 
2. An indefinite activity/social suspension may be assigned; 
3. Out of school suspension may be assigned;  
4. Expulsion may be considered;  

Please be advised that the Allentown Police Department will cooperate with the school in 
investigating any fights referred to them.  Civil or criminal prosecution may result. N.B. Students 
congregating at a fight and/or encouraging others to fight also may be held liable for the 
consequences of fighting.  
 
HARASSMENT AND HAZING :  
1. Consistent with ideals of Diocesan Policy #4119, Paragraph A, physical, sexual, or verbal 

harassment will not be tolerated.  This policy prohibits discrimination or unlawful 
harassment of any Diocesan school employee or student by any other employee, student, 
volunteer, vendor or visitor.   

2. Harassment consists of a pattern of continuing and unresolved antagonism or offensive 
conduct directed against another person.  It interferes unreasonably with another student’s 
individual work or school performance or creates an intimidating, hostile or offensive 
working or school environment.  

3. If a student experiences any type of harassment, he or she should contact a guidance 
counselor, faculty member, or administrator concerning the matter.  This report will be 
dealt with confidentially. 

4. Harassment by phone, E-Mail, Web Sites, or Electronic Communication, as well as other 
forms of harassment will be dealt with seriously.  Penalties will vary according to the 



nature of the offense but can include detention, suspension, including social/activity 
suspension and expulsion. Referrals to the Allentown Police Department for further 
investigation and/or prosecution may result.  

5. Judgments will take place on a case-by-case basis and will be reviewed by the 
administrative team.  

6.  Harassment in any form will not be tolerated.  Any pervasive or abusive action, whether 
physical, verbal, or written, which disrupts the normal or appropriate activities of a 
teacher, student, or staff member is prohibited.  

7. The entire policy statement is available upon request.  
 
ACTIVITY AND SOCIAL SUSPENSION: 
 Students may be placed on activity/social suspension if the Discipline Office determines 
that it is the best interest of the good order of the school to do so.  Students placed on 
activity/social suspension will not be permitted to attend or participate in any extra-curricular 
activities for the period of time they are on activity/social suspension. N.B.  Activity/Social 
Suspension is mandated for certain discipline situations (e.g. alcohol/drug violations, discipline 
probation, etc.).  Students on activity/social suspension may have the length of the suspension 
increased if they continue to have discipline violations while on the suspension.  Activity/social 
suspension will usually increase one week per detention issued while on activity/social 
suspension.  This suspension includes “Home” and “Away” activities.   
 
IN-SCHOOL SUSPENSION:  
 A student placed on in-school suspension will be assigned to a specific area of the school 
where work, tests, etc. will be provided.  The student will not be permitted to attend classes 
during the length of the suspension.  The student is responsible for all class work covered while 
on suspension.  In addition, a student may be placed on in-school suspension at any time if it is 
determined it is in the best interest of the good order of the school to do so.   
 
OUT-OF-SCHOOL SUSPENSION: 
 A student placed on out of school suspension may not attend classes, attend, or 
participate in any school activities or practice while on suspension.  His/her parents must 
schedule a meeting with the Vice Principal before the student will be permitted to return to 
school.   The student is responsible for all class work covered while on suspension.  
 
 

PART II:  CCHS DRUG AND ALCOHOL POLICY  
 The following are prohibited for students of Allentown Central Catholic High School:  
1. Distributing or sharing drugs and/or alcoholic beverages and/or counterfeit drugs.  
2. Buying drugs and/or alcoholic beverages and/or counterfeit drugs.  
3. Possessing drugs and/or alcoholic beverages and/or counterfeit drugs. 
4. Using drugs and/or alcoholic beverages and/or counterfeit drugs.  
5. Being under the influence of drugs and/or alcoholic beverages.   
6. Possessing drug paraphernalia.  
7. Being present at parties, gatherings, in autos, when others are using.  

 
 Any Central Catholic student who is involved in any one or more of the above activities 
while on school property, at activities sponsored by the school, and/or traveling to and from 
school or school activities may be suspended from school until the parents report to school to 
meet with the Vice Principal.     
 Additionally, it is naïve and disingenuous to suggest that a student’s behavior outside of 
school does not influence his/her behavior and success in school and can provide a negative or 
positive influence on other students.  There is an inextricable nexus between our students’ off 
campus activities and the general welfare and orderly conduct of the school community.  
 



 To create an atmosphere genuinely conducive to educational excellence and provide for 
the spiritual and moral formation of our young people, we must make a bona fide attempt to 
discourage the abuse of alcohol, tobacco, and other drugs.  To protect our students, and the entire 
school community, from the effects of illicit drug abuse is a legitimate extension of our 
educational mission, even when such abuse occurs off campus or when school is not in session. 
  These lofty goals are reflected in Diocesan Policy.  Board of Education Policy #5131 
regarding in school offenses and Policy #5131.1 regarding off premises prohibition address these 
issues.  
 Even public school systems have similar prohibitions, which have been upheld by the 
courts: 
Fenton v. Stear, 4233 F. Supp. 767 (W.D. Pa. 1976) 
Bush V. Dassel-Lakato Bd. Of Educations, 745 F. Supp. 562 (D. Minn. 1990) 
J.S. v. B.A.S.D., 794 A2d.936 (Pa. Cmwlth. Ct. 2002)  
 We cannot call and treat one another as brothers and sisters in Christ during school and 
then become callously indifferent to each other at the sound of the dismissal bell.  Our school, 
through this policy, is primarily concerned with the health and well being of our students.  Our 
first concern is to get appropriate professional care for our students who may engage in at risk 
behaviors.  Even suspensions, detentions, and expulsion are intended as remedial and medicinal.  
These help our students realize the significant dangers created by illicit drugs.  

Any student involved in a drug and/or alcohol-related incident, whether the situation 
occurs in school, out of school, off campus or when school is not in session, may be placed on 
activity/social suspension for six weeks. The student is also liable for in-school suspension or out-
of-school suspension or expulsion.  In addition, the student will be issued up to 20 school 
detentions.  
 Any student involved in a second drug and/or alcohol incident at any time during his/her 
Central Catholic career is liable to be expelled from Allentown Central Catholic High School 
even if such conduct occurs off school premises.   
 Any student selling or distributing drugs and/or alcohol is liable to be expelled from 
Allentown Central Catholic High School.  The school administration will require information 
regarding the source of the illicit substance provider.  
 A student involved in a drug and/or alcohol situation, as well as other “At Risk” 
behaviors, will be referred to the Student Assistance Program Team for possible additional 
recommendations and suggestions to assist him/her and his/her parents in dealing with their 
concerns.  S.A.P. Teams are required in high schools in Pennsylvania.  This is an intervention, not 
a treatment program.  A referral is made to help a student not to penalize him/her.  The S.A.P. 
Team is not an extension of the Discipline Office. Peers, as well as parents and school personnel, 
may anonymously refer students who, in their opinion, exhibit at risk behavior. Referrals may be 
given to any team member or placed in the locked suggestion box located in the Library.  The 
referral is kept confidential  

A student found to be at risk or in violation of the Central Catholic Drug and Alcohol 
Policy is required to follow the recommendations of the S.A.P. Team and/or any agency to which 
he/she may be referred.  Failure to do so may result in suspension of the student from school until 
cooperation is documented.  

At the discretion of the Administration local law enforcement or private agencies may 
conduct a canine search of the buildings, their contents, and the students’ belongings.  

A reminder---Allentown Central Catholic High School reserves the right to sever, at any 
time, its connection with a student whose influence is found to be injurious to the standards, 
morals, and scholarship of the student body or whose conduct is prejudicial to the good name of 
the High School even if such conduct occurs off school premises or when school is not in session.  
 



 
PART III: DRESS CODE 

  Students must be in proper dress code from 8:00 AM until dismissal.  Students not in 
compliance with the dress code will be in violation of the discipline code and will receive 
detention(s).  Dress code violations usually incur one detention. Students with multiple dress code 
violations (e.g. shirt or blouse out and an earring violation) will receive detention for each 
violation.   
Repeated violations or extreme violations may incur more severe consequences. Should an 
accident or emergency arise that forces a student to be out of uniform, the following procedures 
must be followed: 
  
1. The student is to report to the Discipline Office before the first homeroom bell.  
2. The student must have a phone call prior to the student’s arrival at school or a note upon 

the student’s arrival at school from his/her parent(s) explaining why the student is out of 
uniform.  An after school appointment, a lost or forgotten uniform, or an unwashed 
uniform is not an acceptable reason to be out of uniform.   

3. The student must be dressed appropriately for school, i.e. traditional business-type 
clothing suitable for the serious atmosphere of a school.  If a student has a problem with 
pants on a given day, he must still wear the required shirt and tie.  If he has a problem 
with his shirt, he must still wear the required pants and tie, etc.  A student dressed 
inappropriately will be placed on in-school suspension until his/her parents bring 
appropriate clothes to school.  

4. When all of the above directives have been fulfilled, the student may be given permission 
to be out of uniform for the day.  Non-compliance will result in detention(s).  

5.  Permission to modify the dress code for medical reasons will be given, if and only if, the 
student presents documentation from a doctor which includes the reason for the need, the 
specific starting and ending dates for the need, and the specific dress code items that need 
to be modified. “Until further notice” is not an acceptable ending date.  If the excuse 
dates need to be extended after the initial ending date, the student must present new 
documentation from the doctor.  If a medical dress code modification is granted, the only 
permissible modifications are:  

• CCHS gym shorts in lieu of the uniform pants if the doctor requires shorts  
• Blue or black solid warm up/sweat pants in lieu of the uniform pants (no words 

on the seat of the pants) 
• If ties need to be removed, it is permitted to wear only the CCHS uniform dress 

shirts or the CCHS uniform polo shirt 
6. Students are expected to be in compliance of the dress code from 8:00 AM until 

dismissal. 
7. Dress for an approved field trip is the normal school dress code, unless an exception has 

been secured by the faculty moderator.  
8.  Occasionally, CCHS students are asked to represent our school at various extracurricular 

school, parish, or community events.  When asked to be in uniform students must be in 
compliance with school dress code on those occasions.  

 
BOYS 

 
1. PANTS: All boys must wear the official blue, grey or khaki school pants which 

must be purchased from the Flynn & O’Hara Uniform Company.  Boys must wear their 
pants at their waists, not at their hips.  It is not permissible to cut the pants leg seams.  A 
solid brown or black leather dress belt must be worn properly around the waist.   

2. SHIRTS: All boys must wear a solid light blue or solid white oxford cloth, long or 
short sleeve, button-down shirt which may be purchased anywhere.  Shirts are to be kept 
properly tucked in at all times.  Rolling up the shirttails is not permitted.  Collar buttons 



must be buttoned at all times. Long-sleeved shirt cuff buttons must be buttoned at all 
times.  Short shirt sleeves, including polo shirts are not permitted to be rolled up.   

 Only solid white T-Shirts are permitted to be worn under the shirt.  T-shirts with designs, 
logos, words, etc. are not permitted to be worn under the shirt.  Long sleeved T-shirts are 
not permitted to be worn under short sleeve shirts.  

3. NECKTIES: All boys must wear a dress necktie, which may be purchased anywhere.  
Neckties must not extend below the belt.  The top button of the shirt must be closed and 
the necktie pulled up to the top of the collar.    

4. SHOES: All boys must wear solid brown or black leather dress shoes which do 
not go above the ankle.  Canvas shoes, boots, sandals, athletic shoes, hikers, vans, 
backless shoes etc. are not permitted.  Shoelaces must also be solid black or brown.   
Multi-colored laces are not allowed.  

5. SWEATERS: When a sweater is worn, the official school V-Neck sweater which must 
be purchased from the Flynn & O’Hara Uniform Company is the only sweater permitted.  
It is not permissible to cut the “V” in the V-Neck sweater.  Carrying the sweater or tying 
it around one’s waist or shoulders is not permitted.   

6. SOCKS: Socks, not shorter than ¼ length socks, must be worn at all times.   
7. HAIR:  Hair is to be kept stylishly neat and clean.  Excessively long (over the 

ears, over the shirt collar, and/or in the eyes) hairstyles are not permitted.  Unusual and/or 
distracting hairstyles are not permitted.  Unnatural hair colors are not permitted.  It is not 
permitted to shave lines, designs, words, number, etc. into hair.  Sideburns may not 
extend below the earlobes.  Ponytails or tails of any type are not permitted.  Shaved heads 
or partially shaved haircuts are not permitted.  

8.  FACIAL HAIR:  Boys are to be clean shaven at all times.  Beards and moustaches are not 
permitted.  

9.  JEWELRY/EARRINGS:  No more than one watch or bracelet may be worn on each 
wrist.  No more than one ring on each hand is permitted.  One religious medal of a 
reasonable size on a silver or gold chain is permitted to be worn inside or outside the 
shirt.  Other neck jewelry is not permitted at any time.  Boys are not permitted to wear 
earrings or earcuffs even if they are covered with a bandage.  Visible body piercing 
jewelry is not permitted.  Exceptions will not be made for new piercings even if they are 
covered by a bandage.  It is not permitted to wear, affix, or store earrings, pins, or other 
jewelry, or stickers anywhere on the shirt.  Wallet chains, etc. are not permitted.   

10. TATOOS: Tattoos are not permitted to be visible at any time while students are in 
the building or attending or participating in any extra-curricular/co-curricular activities.  
If a student has a tattoo that is visible or may become visible at these times, it must be 
covered.  

11.  CAPS/HOODS:  Caps, hats, bandanas, or pulled up hoods are not permitted to be worn in 
the building at any time.  

12. MAKE-UP:  Boys are not permitted to wear nail polish or any type of make-up at any 
time.  

13. CONTACTS:  Unusual or unnatural colored (Wild Eyes/Crazy Eyes) contact lenses are 
not permitted.  

14.  GROOMING:  All clothing worn in school is required to be clean, pressed, and not torn.  
15.  STUDENT ID: The current Central Catholic ID badge and lanyard must be worn at all 

times during the school day.  The picture and information on the front of the Student ID 
must not be covered or altered in any manner. 

 If a student needs a new ID or a temporary ID, they must report to the Main Office upon 
entering school in the morning or as soon as the ID is lost during the school day.  
Replacement cost for a new ID is $5.00. 

 Replacements for damaged lanyards are available in the Main Office at a cost of $2.00.  
 Students are responsible for maintaining their ID and lanyard in good repair.  
    



 
GIRLS 
 
1.  SKIRTS/KILTS: All girls must wear one of the official plaid or khaki skirts or kilts 

which must be purchased from the Flynn & O’Hara Uniform Company. All skirts or kilts 
must be worn to the top of the kneecap.  Any skirt or kilt that cannot be lengthened in 
accordance with the school mandate to touch the top of the kneecap must be replaced.  
Leggings, boxer shorts, spandex shorts, etc. are not permitted to be visible if they are 
worn under the uniform skirt. 

2. SLACKS: At any time during the school year, girls will be permitted to substitute 
the official khaki slacks, which must be purchased from the Flynn & O’Hara Uniform 
Company, for a skirt or kilt.  It is not permissible to cut the slacks leg seams.  A solid 
brown or black leather dress belt must be worn properly around the waist.  

3. BLOUSES:  All girls must wear a solid yellow or solid white oxford cloth, long or 
short sleeve, button-down collar blouse which may be purchased anywhere.  
Blouses/shirts are to be kept properly tucked in at all times.  Rolling up the blouse tails is 
not permitted.  Both collar buttons must be buttoned at all times, and only the top button 
of the blouse may be opened.  Long-sleeved blouse cuff buttons must be buttoned at all 
times.  Only the top button of the uniform blouse may be kept open.  Traditional 
outerwear and polo shirts, colored T-shirts, etc. are not permitted to be worn over or 
under the uniform blouse.  Long sleeved T-shirts may not be worn under short-sleeved 
blouses.  Any garment worn under the blouse must be solid white without designs, logos, 
words, etc.  Short shirt sleeves, including polo shirts are not permitted to be rolled up.  

4. SHOES: All girls must wear solid brown or black leather dress shoes which do not 
go above the ankle.  Boots, sandals, athletic shoes, backless shoes, canvas shoes, hikers, 
etc. are not permitted.  Shoelaces must also be solid black or brown.  Multi-colored laces 
are not allowed.  

5. HOSIERY: All girls wearing skirts or kilts must wear solid white, yellow, navy blue, 
or green knee socks, stockings or tights.  Knee socks must be pulled up completely.  
Socks, not shorter than ¼ length socks, must be worn at all times by girls wearing the 
CCHS khaki slacks.   

6. SWEATERS: When a sweater is worn, the official school V-Neck sweater which must 
be purchased from the Flynn & O’Hara Uniform Company is the only sweater permitted.  
It is not permitted to cut the “V” in the V-Neck sweater.  Carrying the sweater or tying it 
around one’s waist or shoulders is not permitted. 

7.  HAIR:   Hair is to be kept stylishly neat.  Unusual and/or distracting hairstyles are 
not permitted.  Unnatural hair colors are not permitted.  It is not permitted to shave lines, 
designs, words, numbers, etc. into the hair.  Shaved heads or partially shaved haircuts are 
not permitted.  

8.  JEWELRY/EARRINGS:   No more than one bracelet or watch may be worn on each 
wrist.  No more than one ring on each hand is permitted.  One religious medal of a 
reasonable size on a silver or gold chain is permitted to be worn inside or outside the 
blouse.  Other neck jewelry is not permitted at any time.  One pair of post earring worn 
only in the earlobe is permitted.  Hoop, dangling earrings, or earcuffs are not permitted.  
Visible body piercing jewelry is not permitted.  Exceptions will not be made for new 
piercings even if they are covered with a bandage.  It is not permitted to wear, affix, or 
store earrings, pins, or other jewelry or stickers anywhere on the blouse.  Wallet chains, 
etc. are not permitted.   

9.  TATTOOS:  Tattoos are not permitted to be visible at any time while students are in 
the building or attending or participating in any extra-curricular/co-curricular activities.  
If a student has a tattoo that is visible or may become visible at these times, it must be 
covered.  

10.  CAPS/HOODS:   Caps, hats, bandanas, or pulled up hoods are not permitted to be worn 
in the building at any time.  



11. MAKE-UP:  Glitter make-up and/or glitter hairspray are not permitted.  
12.  CONTACTS:  Unusual or unnatural colored (Wild Eyes/Crazy Eyes) contact lenses are 

not permitted.  
13.  GROOMING:  All clothing worn in school is required to be clean, pressed, and not torn.  
14.  STUDENT ID: The current Central Catholic ID badge and lanyard must be worn at all 

times during the school day.  The picture and information on the front of the Student ID 
must not be covered or altered in any manner.   

 If a student needs a new ID or a temporary ID, they must report to the Main Office upon 
entering school in the morning or as soon as the ID is lost during the school day.  
Replacement cost for a new ID is $5.00. 

 Replacements for damaged lanyards are available in the Main Office at a cost of $2.00.   
 Students are responsible for maintaining their ID and lanyard in good repair.  
 
WARM WEATHER OPTIONS 
 During the first and fourth quarters, it is permissible to wear the official Central Catholic 

white polo shirt.  No other polo shirt is permitted to be worn.  If a student chooses not to 
purchase the official polo shirt, he/she must be in the normal school uniform (i.e., 
uniform shirt and tie for boys; uniform blouse for girls).  All polo shirts must be properly 
tucked in at all times. All other normal dress code rules and regulations apply during the 
Warm Weather Option period.   

 
PHYSICAL EDUCATION DRESS CODE 

The Central Catholic High School dress code for Physical Education follows:  
1. Central Catholic T-shirt 
2. Central Catholic shorts  
3. Central Catholic sweats 
4. Any combination of 1, 2, 3 
5. Sneakers  
 
SPIRIT DRESS DAYS:  
 The following regulations apply on Administration approved and announced CCHS Spirit 
Days:  
1.  Students are permitted to wear casual pants (including clean and not ripped jeans). 
2.  Students are permitted to wear only CCHS polo shirts, CCHS T-shirts, or sweat shirts 
(hood down).  
3.  Students are permitted to wear sneakers.  However, boots, sandals, backless shoes, flip-
flops, and  bedroom slippers are not permitted.  
4. Mini-skirts (or other immodest attire) are not permitted for girls. On CCHS Spirit Days, 

skirts are not permitted if they are shorter than the uniform skirt or kilt.  
5. Shorts are not permitted for either boys or girls.  
6. Tank tops or other sleeveless attire are not permitted for either boys or girls.  
7. Shirts/blouses that expose the midriff (stomach/waist) are not permitted for either boys or 
girls.  
8. Neither boys or girls are permitted to wear caps, hats, bandanas, or pulled up hoods.   
9.  All other normal dress code rules and regulations apply on Spirit Dress Days.     
 

 
PART IV:  ATTENDANCE POLICIES 

AND PROCEDURES  
 



 The Vice Principal coordinates all student attendance policies and procedures.  It is 
essential that all students and their parents become familiar with and follow these policies and 
procedures exactly.  
 During the first week of school, every student must complete and return two (2) blue 
information cards.  These cards must be completely filled out and signed by both parents or 
guardians.  Please include extension numbers and cell phone numbers in the phone information.   
Note:  By signing these cards the student and parents/guardians acknowledge they have received 
and read this handbook. Continued attendance at Central Catholic High School is impossible 
without returning these cards as directed.  Notification of change of address, change of phone 
number, or change of parents’ work phone numbers must be made whenever such occurs. Failure 
to return the blue information cards or failure to notify the school of changes of address or phone 
number may result in disciplinary action.  
 If parents are going to be away from home and are giving another adult permission to act 
in their behalf, the school must be informed of this in writing.  Please include the dates 
applicable, the name of the person who will be responsible for the child (ren), that person’s home 
and work phone numbers, and what decisions that person may make (e.g. permission to be absent, 
late, to leave early, medical decisions, etc. )  This information should be given to the school at 
least 24 hours in advance so that we may contact you if we have any questions.  
 
ABSENCE: 
1. Parents must phone school by 9:00 AM each day of the absence unless the school is 

informed the absence will be extended.  
CALL:   437-4601, EXTENSION 3. 

When the machine directs you to do so, leave your child’s name, section, and the reason 
for the absence, your name, and your daytime phone number.  This extension may be 
called 24 hours a day.   Do not use this extension for any reason other than reporting 
absences.  If you leave other messages at this extension, they are likely not to be 
delivered as requested since these messages are retrieved at various times during the 
school day.  

2. An absence note is required when the student returns to school.  Use the forms sent home 
prior to the start of school.  Extra forms are available in the Main Office.  

3. Attempts will be made to telephone the parents of all students who are absent, including 
those whose absence was reported by a morning phone call.  

4. A doctor’s certificate is required for an absence of more than three days.  
5. State Law requires students who accumulate an inordinate number of absences, excused 

or unexcused, to repeat the year. In addition, upon violation of the state attendance laws, 
fines of up to $300 can be levied against parents or the student with the student also 
losing driving privileges for 90 days to 6 months.  

6. Failure to follow the absence procedure may result in a student being marked truant.  
Students absent more than 20 days or with significant lateness may be liable for summer 
school to make up missed school time.   Repetitiveness of a poor attendance record could 
result in dismissal.    

7. Any student who has been absent from school is not eligible to participate in or attend 
any school activity, game, or practice held on that day. 

8. Any student arriving after 11:00 AM is considered absent for the day and is not eligible 
to participate in any extra-curricular activities, games, or practices on that day.  

9. Central Catholic’s administration in accordance with the Diocese of Allentown and PA 
Department of Education does not condone or recognize in any way the practice known 
as senior skip/cut day.   

 
LATENESS TO SCHOOL: 
 Occasionally an emergency may arise that will cause a student to be late to school.  The 
procedure for such situations follows:  



1. When a student arrives late to school, he/she must report to the Vice Principal to receive 
an admittance slip.  

2. In order to have the lateness excused, a parent must call school at 610-437-4601, Ext. 102 
prior to the student’s arrival at school or upon arrival at school the student must present a 
Late Arrival Form signed by a parent.  Students who arrive late and have not followed 
either of these options will have their lateness judged unexcused and will receive the 
appropriate detentions.  Calls received or notes presented after the student’s arrival are 
not acceptable to excuse a lateness.  In both situations the Vice Principal must deem the 
reason acceptable for the lateness to be excused.  Questionable lateness will be verified 
by a phone call to the parent(s).  Note: a lateness caused by a mechanical difficulty with a 
vehicle is handled differently.  cf:  6C which follows.  

3. After receiving the admittance slip, the student is to report directly to homeroom or class.  
If classes have already begun and the afternoon absentee list addendum has been 
published, the student will receive a form to have his/her presence in the remaining 
classes verified by the teachers.  This form must be returned before leaving school that 
day.  Failure to return the form will result in at least 2 detentions.   

4. Any lateness that does not follow this procedure will result in disciplinary action.  
5. If a school bus arrives late, all the students must report to the Discipline Office before 

reporting to homeroom or class.   
6. Please be aware of the rules regarding unexcused lateness as explained in the Code of 

Conduct.  Also, please be aware of the following:  
a. A lateness without the appropriate parental phone call or Late Arrival Form at the 

required time is unexcused.  
b. Oversleeping, missing a bus, traffic, being stopped by trains etc. are unexcused 

latenesses.  
c. Mechanical difficulty with a vehicle:  

A student who is late to school due to a mechanical difficulty with a vehicle will 
be excused one time only provided a parent/guardian has telephoned the school 
prior to the student’s arrival or completed a Late Arrival Form which the student 
must present to the Vice Principal upon arrival at school.  No student will be 
excused for a second or subsequent lateness due to a mechanical difficulty with a 
vehicle.  

d. The discipline action that is imposed for unexcused lateness increases, as the 
amount of time the student is late increases.  
Note: Students involved in activities (games, performances, etc.) who are late 
to school on the activity day or the day after the activity will be declared 
ineligible for an appropriate number of activities if it is determined that the 
lateness is not legitimate.  Such lateness will be thoroughly and carefully 
checked; e.g. did the student bring a doctor’s note.   Resting for the activity or 
after the activity is not an acceptable reason for lateness. Any student who leaves 
school before 12:00 Noon is considered absent and is ineligible on that day.  In 
addition, any student who arrives at school after 11:00 AM is considered absent 
for the day and is not eligible to participate in any extra-curricular activities, 
games, or practice on that day.   Any student who arrives at school after 10:00 
AM on an Early Dismissal Schedule is considered absent for the day and is not 
eligible to participate in any extra-curricular activities, games, or practices on 
that day.  

 
APPOINTMENTS:   EARLY DISMISSAL/LATE ARRIVAL: 

Parents should make sincere efforts to schedule appointments after school (dismissal is 
normally 2:50 PM).  If this is impossible, the following procedure must be followed:  

 
1. It is preferred that the official Early Dismissal Request Form be presented to the Vice 

Principal one day in advance of the appointment.  Use the forms sent home prior to the 



start of school. Extra forms are available in the Main Office. When this is not possible, 
the Early Dismissal Request Form must be presented to the Vice Principal prior to the 
start of homeroom the day of the appointment.  The request must be made in writing, not 
via the telephone.  

2. Upon completion of step 1, the student will be given an Appointment Verification Form.  
This form states the time the student is to be excused from class.  

3. The student is expected to return to school after the appointment. He/she must report to 
the Vice Principal’s Office with the Appointment Verification Form signed and properly 
completed by the doctor, dentist, etc.  

4. If the student is unable to return to school or the appointment has not concluded by 
dismissal, the student must return the Appointment Verification Form the next day he/she 
is in attendance at school.  

5. Failure to return to school after an appointment or failure to return an Appointment 
Verification Form may result in a student being held accountable for cutting/truancy.  

6. Students arriving late to school as a result of an appointment must submit a Late Arrival 
Form signed and properly completed by the parent/guardian and the doctor/dentist, etc.  

7. Students arriving at school after the absentee list addendum has been published must 
follow procedure #3 under “Lateness to School”. 
N.B. In essence, the student is authorized to miss school only for the duration of the 
appointment and reasonable travel time.  It is the student’s responsibility to document 
such.   Please be advised that all requests for an early dismissal will be verified with a 
phone call to a parent and/or guardian. 

8.  In addition, if a student leaves for an appointment during the school day and returns to 
school later  that day and the total time in the building is less than four hours, the student is 
considered absent and  is not eligible to participate in any extra-curricular activities, games, or 
practices on that day.  
 
VACATIONS, TRIPS:  

The administration encourages parents to make sincere attempts to schedule vacations 
during the summer months and at other school vacation times.  When this is not possible, the 
following procedure must be followed:  
1. The student must obtain the appropriate form from the Vice Principal. 
2.  The form is to be filled out properly in ink only by the student and signed by each of the 

student’s teachers (major and minor subjects), and his/her parents.  
3. The completed form must be returned to the Vice Principal at least two days before the 

vacation or trip begins.  
4. The administration reserves the right to excuse or not to excuse the individual student.  

The student’s academic progress, ability, etc. will be a strong determining factor.   
5. Parents and students must be aware that the responsibility for missed work assignments, 

tests, etc. lies with the student and not with the teachers.   
6. No student will be excused during the two-semester examination periods.  
 
COLLEGE VISITATIONS: 
1. The Guidance Department coordinates this program.  All appropriate information must be 

secured from the Guidance Department.  Permission will not be given for college 
visitations after April 30th. 

2. Seniors are reminded that the October PSAT testing day is a senior holiday to be used for 
college visitation.  

 
ILLNESS DURING SCHOOL: 
 The Commonwealth of Pennsylvania requires that the Allentown School District provide 
Central Catholic with a school nurse three days a week.  In the absence of a school nurse, the 
Main Office Secretary handles students who become ill during the school day.  



1. A student who becomes ill during the school day must get an infirmary permit from the 
teacher with whom he/she is rostered at that particular period.  

2. The nurse will decide whether the student is to be sent home or not. The nurse will 
contact the parents if the student is to be sent home. In addition, the nurse will inform the 
Vice Principal when a student is sent home.  

3. If the student is returned to classes, the nurse will notify the Vice Principal as to the time 
spent in the infirmary.    

4 If a student reports to the Health Room and the nurse is not there, the student is to report 
to the Main Office immediately.   The Main Office Secretary will contact the parents 
when appropriate.  

5. Sanitary hygiene products are available from the school nurse, in the Guidance Office, 
and the Main Office.  
N.B. If a student leaves school due to illness without securing the appropriate 
permission, he/she will be liable to disciplinary action.  It is possible that a student could 
become ill and need to use a lavatory before he/she is able to get to the nurse or the Main 
Office.  Such students must report to the nurse or the Main Office as soon as they leave 
the lavatory to account for the time they spent in the lavatory and to see if they need 
medical attention.  Students who are ill in a lavatory and go to their next class or leave 
the building without reporting to the nurse or the Main Office will be subject to 
disciplinary action for cutting or out of bounds.  
 Students feeling ill during the school day are to report to the nurse, or in her 
absence, the Main Office.  Since cell phones are to be turned off at all times, students are 
not permitted to use them or other devices to contact a parent/guardian prior to reporting 
to the nurse.  When necessary, the nurse will contact a parent/guardian.  Students in 
violation of this policy are subject to detentions(s).  
 Parents needing to contact students during the school day are to call the Main 
Office @610-437-4601, ext. 0.  Please remember:  If a parent text messages or calls a 
student and the phone is on or the student answers/responds to the message during the 
school day, the student is liable for disciplinary consequences.  
  Students sent home ill at any time during the school day or in the Health Room at 
the end of the school day are not eligible to attend or participate in any after-school 
activities, games, performances, or practices on that day.  
 In order to obtain permission to use traditional over-the-counter cough drops 
(Halls, Ludens, and the like), the student must present a written request from a parent to 
the Vice Principal’s office each day before the beginning of homeroom.  The approved 
request must be shown to each teacher upon entering the classroom.  

 
 

PART V:  GENERAL INFORMATION AND PROCEDURES  
 

ACADEMIC/REPORT CARDS/HONORS: 
 Refer to the Program of Studies Booklet.  All students are eligible for honor rolls based 
on grades received in their selected courses regardless of level of difficulty.  Honor Rolls are 
announced each marking period.  All students are eligible for Honor Rolls if they meet the 
following criteria:  
 
Summa Cum Laude   - General Average of major subjects 95.0 and a  
     minimum grade of 90 in all major subjects. 
 
Magna Cum Laude   - General Average of major subjects 90.0 to 94.99 
     and a minimum grade of 85 in all major subjects. 
 
 Cum Laude    - General Average of major subjects 85.0 to 89.99 



     and a minimum grade of 80 in all major subjects.  
 
 Honors will not be awarded to any student receiving ten or more detentions.   

 
 

ASSEMBLIES: 
 Assemblies will normally be held in the morning after homeroom or Period 2.  However, 
some special assemblies will be held in the afternoon.  All assemblies are mandatory for all 
students.  If an assembly is held in the afternoon, those juniors and seniors without a class a 
period 8 must report to a specific classroom, which will be announced on the assembly day.  They 
are not permitted to leave school early.  Each homeroom will be assigned specific seats for each 
assembly.  Roll will be taken at each assembly.  
 A social/reception may be held for seniors and/or major award winners and their families 
after these ceremonies.  Brothers and/or sisters are permitted to attend if they do not have a test 
and have notified their teachers two days prior to the assembly.  
 
ATHLETIC  COLLEGE RECRUITING VISITS: 
 To coordinate the college recruiting of student-athletes the following format has been 
implemented:  
1. All college recruiters will be directed to the Main Office upon their arrival at Central 
Catholic.  
2. The Head Coach or Athletic Director will then be notified of their arrival, serve as a 

liaison during their visit, and be present at all meetings whenever possible.  
3. Students will be excused from class only with the permission of their classroom teacher.  

No permission should be given if test or review lesson is scheduled.  
4. Upon permission of the classroom teacher, the student will meet with the recruiter at the 

Main Office.  
5. All meetings will be kept to a 15-20 minute limit to allow for the student to return to 
class.  
6. In cases where the visit exceeds the time constraint and runs into the next scheduled 

class, the student must obtain permission from the teacher of his next class before 
continuing with the visit.  

 
 No student is permitted to miss any portion of class without first receiving permission 
from his/her classroom teacher.   Students may be considered cutting class if they violate this 
policy.  
 
AWARDS CEREMONIES:  
 During the course of the school year, student awards ceremonies are held after Masses or 
at assemblies.  If a social/reception is held for the students and their families after these 
ceremonies, siblings (brothers and sisters only) are permitted to attend provided they have 
notified their teachers at least two school days prior to the event.  Failure to follow this policy 
may be considered cutting.  
 
DELIVERIES: 
 Central Catholic will not accept deliveries of balloons, flowers, food, etc. for students.  
The delivery person will be instructed to return these items to the business.  Students also may not 
receive deliveries anywhere on school premises.  
 
BUCKLEY AMENDMENT:  
 Central Catholic abides by the provisions of the Buckley Amendment with respect to the 
rights of non-custodial parents.  In the absence of a court order to the contrary, a school will 



provide the non-custodial parent access to the academic records and to other school-related 
information regarding the child.  If there is a court order specifying that information is not to be 
given to the non-custodial parent, it is the responsibility of the custodial parent to provide the 
school with an official copy of that portion of the court order, which limits the non-custodial 
parent’s right to information.  
 
CAFETERIA PERIODS: 
1.  Students must arrive in the cafeteria within seven minutes after the bell has rung and 
remain   there until the end of the period. 
2.  Upon entering the cafeteria, students are to remain silent until the cafeteria moderator 
directs them to  stand and leads Grace Before Meals.  The prayer will not be said until the 
cafeteria is silent.  
3. When Grace and The Sign of the Cross are completed, not before, students may be seated 
and begin  eating or drinking and the moderator will direct the students by class to report to 
the food  line/machines.   
4.  No later than five minutes before the dismissal bell, students must clean up their own 
eating areas.  
5. Chewing gum is not permitted anywhere in the building, including the cafeteria.   
6.  Students in the cafeteria are permitted to use only the lavatories adjacent to the cafeteria.   
7.  Students are not permitted to have food delivered to the school nor are they permitted to 
leave school  to purchase food.   
8.  Throwing any item anywhere in the cafeteria will result in a minimum of three 
detentions.   
9.  The school dress code is in effect in the cafeteria.   
10.  Eating or drinking outside the cafeteria is not permitted.   
11.  Students are not permitted to borrow money from other students in the cafeteria.   
12.  Students leaving the cafeteria early for medical reasons must have documentation from 
the Vice  Principal’s office and may use a student helper only if stated on the 
documentation.   
13. If a teacher wishes to meet with a student on his/her lunch period, a pass signed by the 
teacher with  the date, period, and location of the meeting must be presented to the cafeteria 
moderator as soon as  the student enters the cafeteria.  Students leaving the cafeteria without 
following this procedure may  be considered to be out of bounds or cutting.   
14.  Students wishing to use the library on lunch periods must follow the procedure explained 
in #13.  
 
 
Note:  Students are permitted extra time for arrival at the cafeteria.  This allows ample 
opportunity to go to  lockers and arrive at the cafeteria without being late.  However, students 
are not permitted to use this  additional time to loiter in the halls, lavatories, or locker rooms.  
Students going to lunch must be out  of the lavatories and locker rooms and moving to the 
cafeteria by the usual four minute passing time  bell.  Violators may be considered out of bounds 
or cutting.  
 
CHEATING: 
 Cheating is a serious and immoral action.  Students found cheating will have their parents 
called by the teacher, will receive at least 10 detentions, and will incur any academic 
consequences explained in the individual teacher’s course policies and regulations that had been 
sent home and signed by the student and his/her parents.  Cheating includes, but is not limited to, 
copying tests or homework, plagiarism, sharing test information with another, text messaging 
another for answers or other test information, sending test answers or other test information, using 
cheat (crib) sheets/notes whether written, printed, or stored in electronic or other information 
devices.  Students using electronic devices not approved by the subject teacher during a test will 
be held accountable for cheating.  



 Some incidents of cheating are even more serious such as, but not limited to, stealing 
tests or answer keys, changing grades in grade books or computers, and manipulation of 
electronically graded answer sheets.  Such situations will be referred to the Administration and 
consequences may include, but are not limited to, detention(s), in-and/or out-of-school 
suspension, social/activity suspension, expulsion, and criminal prosecution.  
  
CHRISTIAN SERVICE PROJECT: 
 Each year each student is required to participate in Christian service for the local 
community or his/her parish.  Christian Service is a witness to the Gospel message of Jesus 
Christ.  The Christian Service Project attempts to instill in each student the importance of this call 
of Jesus Christ to serve the poor, needy, and the Body of Christ in general.  
 The Director of Campus Ministry will record the hours completed and reported by each 
student.  All service hours must be completed and the verification forms must be turned in by 
March 31st.  If a student has difficulty finding a place for Christian Service he/she should contact 
the Director of Campus Ministry.  
 Students who neglect to complete their service and return the verification forms by 
March 31st may receive 10 school detentions which will be scheduled after the end of the 
academic year.  Students must complete and verify their service hours by March 31st or the may 
not be eligible to attend the prom.  In addition, students may not receive their end of the year 
report cards if they do not complete and verify their service hours by March 31st.  Finally, seniors 
may not be eligible to graduate if they do not complete and verify their service hours by March 
31st.  

The following are the required number of hours: 
• for Seniors  - 20 hours 
• for Juniors - 15 hours 
• for Sophomores - 10 hours 
• for Freshmen -   5 hours 

 
COMPUTING AND INTERNET ACCESS. 
 All students and their parents/guardians are expected to read, sign, return, and 
follow the Agreement for the Use of Computers and Internet Access that is given to them.  
Failure to sign and return this agreement will prohibit the student’s use of computers 
and/or Internet access.  Violation of the agreement will result in revocation of computer 
and Internet access privileges, disciplinary action, and/or appropriate legal action. 
 
EARLY DISMISSAL FOR JUNIORS AND SENIORS:  
1. Juniors and seniors without classes or appointments with administrators, teachers, or 

counselors scheduled during Period 8 are permitted to leave school after Period 7 
concludes.  

2. When you legitimately leave school, do not loiter in the halls, the school grounds, or in 
the parking area.  Detentions will be issued to juniors and seniors who loiter in the 
building if they have early dismissal.  Band and/or Music rooms, Rockne Gym, Masson 
Auditorium, the locker rooms, training room, and the weight/wrestling rooms are off 
limits to students with early dismissal.  

3. Teachers may choose to use this time to schedule make-up tests, etc.  Failure to show for 
such scheduled appointments will result in disciplinary action for cutting.  

4.  On days assemblies or other school activities are scheduled after Period 8, juniors and 
seniors without classes at Period 8 are required to remain in school during Period 8.  
They will be told where to report and roll will be taken.  Failure to report will be 
considered cutting.  

 
ELEVATOR: 



 Students with a medical condition requiring use of the elevator must present a written 
request on a physician’s stationery or prescription form.  The time period (starting date and 
ending date) for the need of the elevator must be included on the request (until further notice is 
not acceptable).  If the medical condition persists beyond the ending date, a new physician 
request must be submitted with another ending date.  Students will be permitted to use the 
elevator as long as medically necessary and documented by a physician.  A $10.00 deposit is 
required to get an elevator key.  This deposit will be refunded when the key is returned.   Please 
note:  Only the student with documented medical condition will be permitted to use the elevator.  
Student helpers (book carriers, etc.) are not permitted to use the elevator.   Lost elevator keys will 
result in a $300 charge for the cost of changing the elevator keys and locks.  Students using the 
elevator without the medical clearance may be held accountable for being out of bounds.   
 
EXTRA-CURRICULAR ACTIVITIES: 

1. All qualified students may try out for membership on sports teams and in extra-
curricular activities.  The school is committed to providing everyone a fair 
chance to participate.  Unfortunately, not everyone who tries out can be accepted.  
The decision of the coach, in conjunction with the athletic director, or the 
decision of the moderator, in consultation with the principal, is final.  Ordinarily, 
the principal will not intervene in non-selection decisions, unless the decision is 
arbitrary and capricious.  Parents are encouraged to help their children 
understand that not everyone will be selected. 

2. Central Catholic High School will conform to current PIAA standards regarding 
academic eligibility for athletics.   

3. When transportation is provided by the school, all students must travel to and 
from the extracurricular activity on the school bus with the coach or activity 
moderator.  Exceptions to this requirement must be requested in writing and 
submitted to the coach or moderator for their approval in advance. 

4. When the school does not provide transportation or the student misses provided 
transportation due to school obligations, i.e. tutoring, detention, make-up work, 
etc., it is the parents’ sole responsibility to make their own arrangements for 
transportation to practice or competitions for students.   

5. If a student has been detained at school for any reason, which causes him/her to 
miss school provided transportation to an extra- or co-curricular activity, parents 
assume all responsibility and liability for the transport of the student to the 
activity.  

 
FIRE DRILLS:  
 The repeated ringing of the fire alarm bell signals a fire drill.  Students are to leave the 
buildings quickly and quietly via the nearest outside exit.  Teachers and staff will direct the 
students to areas far enough away from the buildings to allow emergency equipment access. Once 
outside and away from the building, students must assemble with the teacher whose class they left 
and roll will be taken.  If the evacuation takes place during an assembly, students are to assemble 
with their homeroom teacher/sub for roll.  Students in offices are to assemble with the person 
they were with in the office.  Students causing false alarms or using phones to make terroristic 
threats are liable for immediate expulsion and criminal prosecution.  
 
INCLEMENT WEATHER DIRECTIVES: 
 Appropriate announcements will be made on WAEB-AM 790, FM-B104, WODE-99.9, 
WNEP-TV 16, and WFMZ-TV 69/MIX 100.7 WLEV.  If inclement weather causes school 
districts to pick up students early, all students who drove to school and their passengers and all 
students who are not bused will be dismissed when the first students leave our building.   
Remaining bused students will be dismissed at the time their buses arrive.  If school closes early 



due to inclement weather, students are required to return home on their school district bus or by 
the same method of transportation they arrived at school.  
 If ACCHS is open or delayed and your school district is doing something different, 
students may follow that district’s schedule or transport themselves to ACCHS for our opening 
time.  A reminder:  Bused students must follow the decision of the local school district since the 
district will only transport our students at their announced start time.  
 When school has a delayed opening due to inclement weather, students may be issued 
unexcused latenesses and detentions due to traffic, road conditions, and the like.  The two hour 
delay is held to allow everyone ample opportunity to arrive at school safely and on time.  Please 
plan your departure times from home accordingly.  
 
INSURANCE:  
 Every student is covered by school insurance, which is carried by the school.  Insurance 
coverage is for injury occurring during the hours and days when school is in session and/or while 
attending or participating in school sponsored and supervised activities on or off school premises. 
Benefits are payable for the first $100.00 of covered expenses without regard to other insurance.  
Thereafter, benefits are payable for covered expenses above $100.00 that are not recoverable 
from another plan, if such exists, providing medical expense benefits to the applicable maximum.  
Claim Forms are available in the Main Office.  
 
LABS: 
1. Students are not permitted to use or experiment with laboratory equipment or chemicals 

unless immediate and direct teacher supervision is present.  
2. An atmosphere suitable for schoolwork is essential.  Remember,  respect for rights of 

others is primary and responsibility toward others - students and staff alike - is in order at 
all times.  

3. Note:  Act 1992-88 contains a provision to the School Code granting students the right to 
refuse to dissect or otherwise harm or destroy animals as a part of any course of 
instruction.  The Science Department Chair will explain this policy to any interested 
student.  

 
LIBRARY:  
1. Library services are available daily from 8:00 AM to 2:50 PM.  
2. Books may be borrowed for a period of two weeks.  Upon request, the book may be 

renewed.  The borrower is responsible for returning books on or before the due date.  A 
late fee is charged for overdue books.  This fine is an attempt to insure the availability of 
materials to others.  

3. Reserve books, Magazine, and Vertical File Materials may be borrowed overnight and 
must be returned the following morning before the first mod.  A late fee is charged for 
overdue materials.  Upon request, permission may be given for a longer loan.  

4. Reference books do not circulate.  
5.  Students wishing to use the library on lunch periods must refer to and follow the 
procedures explained  in CAFETERIA PERIODS, #5 AND #6.  
 
LOCKERS:  
1. Each student is assigned a locker.  Students are not permitted to share lockers.  Students 

are not permitted to change lockers without administrative authorization.  
2. Students are not permitted to do anything to alter a locker.  Students damaging lockers 

will be required to pay for any repairs.  
3. Lockers always remain the property of the school and are subject to administration 

inspection at any time without reason or notice given.   
4. The school has combination locks for sale.  Only school issued locks may be used on 

lockers.  If a student forgets his/her combination, we cannot guarantee that the 


